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Software Overview
s File Menu Include: New Close Save Restore Delete Print Report Print Setup Exit

# Edit Menu Include: Undo Redo Cut Copy Paste Select All

# System Menu Include: COM Setup Baud Rate Setup Time Setup Company Setup Short Information Setup
Default Controller Setup Door/Controller Setup  Transfer Parameter Real Time Monitor Video Monitor  Verify
Image

# Register Menu Include: Initialize Controller Initialize Card Initial Password Setup Register/Deregister

# Collect Menu Include: Collect Raw Data Import Raw Data

# Personnel Menu Include: User Login Change Login Password User Maintenance Import Personnel Name
Code Personnel Information Maintenance Personnel Merit and Demerit Records Data Base Maintenance Copy
Data Restore Data

= Attendance Menu Include: Holiday Setup Late/Early/Overtime Setup Diploma Setup Title Setup
Classification Setup Department Setup  Shift Code Setup Ask For Leave Maintenance Work Time Maintenance
Attendance Record Maintenance Monthly Attendance Maintenance

+ Help Menu Include: Content About Background Picture Setup

+ Navigate Menu Include: First Prior Next Last

# [tem Menu Include: Add Item Delete ltem Copy ltem Paste Item

How to login
System start. The User Login dialog box appears.

Usetame: | SYSTEM =
Fassword: ||

Title: |

Uzerlevel: I First Lewvel

(] Cancel |

To login into the Sentry Access Control System

1. In the Username box, select your name from the drop-down list.

2. In the Password bhox, type your password. The initial password is 555.
3. Click OK.

New
Click New creates a new record in current table.

Close
Click Close closes the active window.

Save
Click Save saves changes you made to the current record in the active window.

Restore
Click Restore reverses the changes that you made to the current record in the active window. The Restore command
does not undo the changes if you have already chosen the Save command.

Delete
Click Delete deletes the current record from the active table.



Print Report
On the File menu, click Print Report. The Print Report dialog box appears.

x

Repart List:

Perzonnel Infarmation List Output

IJzer Infarmation List .
&

Card List Tao Preview

Dioor/Contraller List ™ To Printer

Reqgistered Card List ~

Clock In/0ut List Ta Excel

Attendance Particular List |
Attendance Particular List 11
Attendance Total List |
Attendance Tatal List |1
Leave Register List

;I Cancel |

To print report

1. In the Report List list box, select report name.

2. In the Output option box, select types of output.

3. Click OK button.

4. The Find dialog box appears, add condition of inquiry for report.

5. Click Find button.

6. Click Print Preview dialog box appears, click Print Report button.

Print Setup
On the File menu, click Print Setup. The Print Setup dialog box appears.

Print setup 2|

— Printer

[ are: I Canon Bubble-Jet BJ-10e j Properties |

Status Feady
Type: Canon Bubble-Jet BJ-10e

Wwhere:  LPTT:
Commenk;
— Paper Origntatiamn
Size: I.-’-‘-.4 j i Partrait
Source: I.-’-'-.utu::matiu:all_l,l Select j " Landscape

Metwork.... | (] 4 I Cancel




Exit
Click Exit closes Sentry Access Control System application.

Undo
Click Undo reverses the last action.

Redo
Click Redo repeats the last action.

Cut
Click Cut removes the current selection.

Copy
Click Copy copies the current selection.

Paste
Click Paste inserts the last copied selection.

Select All
Click Select All selects all text in the active area.

Comm. Setup

Provides serial communications port for between the computer and the controller by allowing the transmission and
reception of data through a serial port. If serial port is chose wrongly will cause the computer and the controller
communication failure. Please adjust it correctly.

To provides serial communications port

1. On the System menu, click Comm. Setup.

2. On the Comm. Setup menu, click Comm1 (Default) or Comm2 or Comm3 or Comm4 or Comm5 or Comm6 or
Comm7 or Comma@.

Baud Rate Setup

Provides the baud rate for between the computer and the controller. Please keep it same with the baud rate of the
controller. If select the baud rate wrongly will cause the computer and the controller communication failure. Please
adjust it correctly.

To provides baud rate
1. On the System menu, click Baud Rate Setup.
2. On the Baud Rate Setup menu, click 2400bps or 4800bps or 9600bps (Default) or 19200bps.



Time Setup
On the System menu, click Time Setup. The Time Setup dialog box appears.

x

o

cuno- (d-d8 Wed  {H:HZ: M

Source List: Selected List:
Cottrollerld Cantrallert ame Cottrollerld Cantrallert ame
=] v 0000  Ocortroller =]
Fhr

o =

¥ Check Controller's Time First

k. Caricel |

To adjust date and time of the controller

1. Make sure between the computer and the controller are already connected.
2. Select controller number from the Source List box to the Selected List box.
3. Click OK.

3 . . .
— | Move selected items from the Source List box to the Selected List box.
(43 . . .
Move all items from the Source List box to the Selected List box.
A . . .
Move selected items from the Selected List box to the Source List box.
A . . .
— 1 Move all items from the Selected List box to the Source List box.
Company Setup

On the System menu, click Company Setup. The Company Setup dialog box appears.

]

Controllerl d: I 0000 O#caontraller j

Campaty: I junzi

Cancel |

To show the user-defined company in the first line of the LCD for controller
1. Make sure between the computer and the controller are already connected.

2. In the Company box, type your contents (less than 41 characters).

3. In the Controllerld box, select your controller number from the drop-down list.
4. Click Transfer.



Short Information Setup

On the System menu, click Short Information Setup. The Short Information Setup dialog box appears.

x
Code [ Usekdark Marne Cardld StartTime EndTime Content
00 ¥ Using PUBLIC 4294967295 | 2006/02/2508:00 | 2005/02/2512:00 ‘wWelcome
¥ Using [ 4294967295 PR HEo

02 I Using e ] | A

03 [~ Using ' ON05EEED72 / /!

04 T Using hike 0005920243 ; ’

Tony 0003262450

05 I Uszing FOBELIC 290967 295 ) A

05 T Using PUBLIC 4294967295 A A

07 I Using PUBLIC 4294967295 A A

08 T Using PUBLIC 4294967295 A A

09 T Using PUBLIC 4294967295 P A

10 T Using PUBLIC 4294967295 A A

11 I~ Using PUBLIC 4294967295 A A

12 T Using PUBLIC 4294967295 A A

13 T Using PUBLIC 4294967295 P A

14 T Using PUBLIC 4294967295 A A

15 [ Using PUBLIC 4294967295 A A

16 T Using PUBLIC 4294967295 A A

17 T Using PUBLIC 4294967295 P A

Contralled d: IEIEIEIEI Oftcontroller j Transfer Terminate

To show the user-defined short information in the first line of the LCD for controller

ONO O~ WN -

To terminate short information for controller
1. Make sure between the computer and the controller are already connected.

2. In the grid, click to a line short information.

. Make sure between the computer and the controller are already connected.
. In the UseMark column, click Using check box.
. In the Name column, select individual personnel from the drop-down list.
. In the StartTime column, type start time for activate.
. In the EndTime column, type end time for deactivate.
. In the Content column, type your short information (less than 201 characters).

. In the Controllerld box, select your controller number from the drop-down list.
. Click Transfer.

3. In the Controllerld box, select your controller number from the drop-down list.
4. Click Terminate.




Default Controller Setup
On the System menu, click Default Controller Setup. The Default Controller Setup dialog box appears.

~NiDefault Controller Setup X|

— Inihalize Card
{* Aszign Reader ™ |D Issue Device " IC lzsue Device
Aszign Controller d 1] -
Aszign FBeaderld 1] -
— “ideo Monitor
& Dverlay T Preview

Use as default | Cancel |

To initialize card have three mode

= Assign Reader option button: Assign a controller or a reader to initialize card.
+ ID Issue Device option button: Assign a ID issue device to initialize card.

+ IC Issue Device option button: Assign a IC issue device to initialize card.

To video monitor have two mode
= Overlay option button: Use overlay mode to video monitor.
* Preview option button: Use Preview mode to video monitor.



Door/Controller Setup

On the System menu, click Door/Controller Setup. The Door/Controller Setup dialog box appears. Display all door
and controller in list box, click to activate the right side tab: Door tab, Time Frame tab, Time Zone tab, Holiday
control tab, Use Group tab, Authorized User tab, Controller tab.

Door Tab
._\'! Door,/Controller Setup il

|EE 0000 0000tcontraller

; | Time Frame | Time Zone | Haoliday Control | Uee Group | Authorized ser | Controller
- 0000 0000#daor
L 00071 0001 #door :
[E5 0001 0001 #eontrolles Control Type | In And Out = — Prompting
m 0002 0002 Hdaor Enter Type Only Card -
81 0003 0003 coor | [ If parameter has been
CardiPassword Use Group changed’ use " Transfer
Use Group | 1 =l Parameter™ in System
sub-menu to refresh the
Sensat Type | Sener NO. [ changes to doorfcontroller.
Button Type I MHO. j

Open Time |5 3: SEC
Cloze Time |3U 3: SEC

Duress F'asswordl

Access Passwor\:‘

— 1 Access Password Use Group
|Jze Group I oo j

— Open Door After First Entry

Copy Parameter... lse Group I uli] j

Open Door Once Forced Open

Fire Forced Open All Door

Door Parameter:

= Control Type: In and Out(Default) Only In, Random Out A.P.B
# Enter Type: Only Card(Default) Only Password Card&Password.
& Card&Password Use Group: 00----15(use group number)

# Sensor Type: Sensor NO. Sensor NC. Fire Alarm NO. Fire Alarm NC. NULL
+ Open Time: 0----254 second(Default 5 second)

# Close Time: 0----99 second(Default 30 second)

# Duress Password: 6 bit number string

# Access Password: 6 bit number string

# Access Password Use Group: 00----15(use group number)

+ Open Door After First Entry: 00----15(use group number)

Command Button:
# Open Door Once: Select a door number, click button to open the door in limited time(Open Time).
+ Open Door Forced: Select a door number, click button to open the door always.



Time Frame Tab

~ADoor/Controller Setup x|
ﬁ 0000 0000#cantroller Door Time Zaone | Hualiday Contral | |Jze Group | Autharized User | Cantealer
it 0000 0000¢daor

R 0001 0007 #tdoor Code Description | Start Time | End Time I;
an Mo Paszing 0000 0000 I

] o 00:00 00:00

| o2 00.00 00:00

|| 03 00.00 0000

|| it} 0000 0000

05 0000 0000

] s 00:00 00:00

| o7 00.00 00:00

|| ng 00.00 0000

|| 09 0000 0000

10 0000 0000

IR 00:00 00:00

TRE 00.00 00:00

|| 13 00.00 0000

|| 14 0000 0000

15 0000 0000

1 . 00:00 00:00

| 7 00.00 00:00

|| 18 00.00 0000

Copy Parameter... || 15 00:00 0o:00
Fire Forced Open All Door 20 0000 0000 hd

Every door can set max 32 time frame, the serial number is 00 to 31, each time frame includes start time and end time,
the description is as below:

+ 00: System will set as No Passing, user can not change it.

# 01----30: System will set as No Passing, user can change it.

+ 31: System will set as 24 Hours Passing, user can not change it.

Time Zone Tab
\q Door/Controller Setup ﬂ
H? 0000 0000#cantroller Door | Time Frame Time Zone | Huoliday Contral | Use Group | Butharized User | Controller
-t D000 0000#daor
0001 0001 #daor Code | Description | First Frame |Second Frame| Third Frame | Fourth Frame I;
W o | )| 0o oo ] ]
|| m Kl i} uli] ili]
nz kil i} on an
I 7 an oo oo
| o4 31 00 00 00
|| I Kl i} ] an
|| il Kl i} uli] ili]
o7 kil i} on an
] o= 7 an oo oo
| o3 31 00 00 00
|| 10 Kl i} ] an
|| 11 Kl i} uli] ili]
12 kil i} on an
IRE 7 an oo oo
] e 7 an oo oo
|| 15 Kl i} ] an
|| 16 Kl i} uli] ili]
17 kil i} on an
HRE 7 an oo oo
Copy Parameter... 13 31 oo 0o 0o b
Fire Forced Open Al Door st Frame: 00:00-23:53 2nd Frame: 00:00-00:00 3rd Frame: 00:00-00:00 Atk Frame: 00:00-00:00

Every door can set max 64 time Zone, the serial number is 00 to 63. Each time zone includes 4 time frame, user can
change it freely, the description is as below:

# 00----62: System will set as time frame 31(24 Hours Passing).

# 63: System will set as time frame 00(No Passing).

Every time zone has 4 time frame, as First Frame, Second Frame, Third Frame, Fourth Frame in turns.



Holiday Control Tab

\Q Door,/Controller Setup =

5} 0000 D000 controlle Dioor | Time Frame | Time Zane | Use Group | Authorized U ser LContooller
it 0000 0000¢daor

i 00071 0001 tdaor <7 2005 - <,

,

July 2005 August 2005
MULL

1T 2 T 2 3 4 & &
3 4 5 B 7 8 9 7 8 3 10 1 12 13 pmm
w1 1z 13 14 15 16 14 15 16 17 18 13 20 Typel
17 18 19 2 @ 2 @ 2 2 13 M B/ ® X

24 25 26 27 28 29 30 28 29 30 kil
Kl Type2

September 2005 October 2005
Typed

1 2 3 [ |

4 5 B 7 g g 10 2 3 4 5 I

"M 12 13 14 18 16 1708 WUL [T 12 13 14 15 Typed
1 19 2 2 2 23 M 16 Typet |18 13 20 21 2

2% ¥ 2 2Zm 023 wpez (I L A,

30 TpeS Typed
November 2005 Typet | December 2005 .
_Sur Types Types
1 2 3 4 a3 Typed 1 2 3
[ 7 8 9 10 11 12 4 Type? | G 7 8 9 10 | ]

13 14 15 16 17 18 19 11 Typed |13 14 15 16 17 Types?
20 21 22 23 24 25 26 |~ 19 20 | 22 23 24
27 28 29 a0 25 26 27 24 29 30 K1l

Copy Parameter. ..

Typed
Fire Farced Open All Daoar e

One can manage the entry and exit to make it safe during the holiday. There are 8 types of holiday applying group to
flexible manage. To set it in the Use Group Tab, please refer to the description of the Use Group Tab.

To assign holiday for controller
Move mouse to click the date, select type of holiday in the access menu, the date will be covered of the color square
frame.

Command Button:

# Prior Year: Go to the prior year display.

= Next Year: Go to the next year display.

« First Half Year: Go to 1----6 months of the current year display.

+ Second Half Year: Go to 7----12 months of the current year display.



Use Group Tab

NDoor/Controller Setup x|
=E] ED;DDDDDDDnESSggum Droar I Time Frame I Time Zone | Haliday Caontral | Authorized User | Coritroll=r
[T}
0 oo oovtwcosr [oon_ovs | oon | o3 | oan | osw | oss | o | oms | oo | o | rre | 12 | 13w | vau | 16
— 'week Plan
Sunday 00 ~]  00:00-23:59 00:00-00:00 0D:00-00:00 00:00-00:00
Monday 00 ~|  00:00-23:59 00:00-00:00 00:00-00:00 00:00-00:00
Tuesday [0 ~| 00002353 00:00-00:00 00:00-00:00 00:00-00:00
Wednesday | 00 ~|  00:00-23:59 00:00-00:00 00:00-00:00 00:00-00:00
Thuisdsp [0 ~|  00:00-2353 00:00-00:00 00:00-00:00 00:00-00:00
Friday 00 ~]  00:00-23:59 00:00-00:00 0D:00-00:00 00:00-00:00
Satrday |00 ~|  00:00-23:59 00:00-00:00 00:00-00:00 00:00-00:00
I Holiday Plan
Typel BENM[00 <] 00002353 00:00-00:00 00:00-00:00 (0:00-00:00
Type2 [m  ~] onocex53 00:00-00:00 00:00-00:00 00:00-00:00
Type3 00 ~|  00:00-23:59 00:00-00:00 00:00-00:00 00:00-00:00
Typed 00 ~| 00002353 00:00-00:00 00:00-00:00 00:00-00:00
Typs5 [oo =] 00:002359 00:00-00:00 00:00-00:00 O0:00-00:00
Types I [0 ~|  00:00-2353 00:00-00:00 00:00-00:00 00:00-00:00
Copy Forameter. Type? BN [0 ~|  O0:00-2%59 00:00-00:00 00:00-00:00 00:00-00:00
TypeB [oo =] 00:002359 00:00-00:00 00:00-00:00 O0:00-00:00
Fire Forced Open All Door

System provides each door 16 use group (00----15) to use in the card managing. And each card can be set different use
group in the different door. Each setting item of use group: holiday plan and week plan.

Holiday Plan:
There are 8 kinds of holiday plan, each one can be set the different managing time zone. Please select each kind of
managing time zone.

Week Plan:

The way to plan the week is as the way of the holiday plan. But one should plan the 7 days passing time zone of the
week plan, then it will repeat every week.

If there is holiday which is set as managing time zone in the week, it will run as the managed holiday. Otherwise it will
run as the current day managed time of the week plan.

System will set the 00# use group as 24 Hours Passing. Other use group will set as No Passing. User can change it freely.

Authorized User Tab

,“ Door/Controller Setup 5'

ﬁDDDDDDDDﬂCDnUU"er Diaar I Time Frame I Time Zone | Haoliday Cantral I Usze Group

. {0000 0000Hdoar
ﬂ 0007 0007 Hdoar Personnelld| Code | Mame | Cardld | CardMao | Deadline | UseGroup Title | Department [+
000007 | A00001 Tom O005EEESYZ2 000001 | 2093/12/3 i} President | Office

000002 | A00002 tike 0005980243 Q00002 | 2099/12/3 1] Director Technique b
000003 | A00003 Tany 0009862450, 000003 | 20991231 oo President | Design minis!

| Controller

Copy Parameter...

Fire Forced Open All Dioor

Check for authorized user list of each door.



Controller Tab

.NDour,.-"l:untroller Setup

ﬁ 0000 D000Hcontroller Do, I Time Frame I Time Zone | Haliday Control I 1ze Group | Authorized Lzer

-f 0000 00008 daar

B 0001 0001 #door
i Menu F'WDI Clack EnorID 3: SEC/day [ Bell Time01: IDEI:DEI Advanced Dption...l
[~ EBell Ti 02:|nu;nu A d Opti |
Back Light [NO. *|  Tims Sagment| 17:00-07.00 sme gl

[ Bell Time03: IDD:DD Advanced Dption...l

I Beep Hint .
> ™ Bell Timel4: IUEI:DEI Advanced Dption...l

v FKepboard v Bell [w Hint .
[ Bell Time5: IDD:DD Advanced Dption...l
— Record Option [ Bell Timel&: IDEI:IJEI Advanced Option... I

¥ In Record v Out Fecord ¥ Events [ Bell Timel7: IDD:DD Advanced Option. .. I
[+ Fill Cycle [™ MoSamenesz [ 5 Digit Cardld [ Bell Time02: IDD:DD Advanced Option. .. I

[V Capacity &larm Im I Eell Time03: W Advanced Dption...l

[ Bell Time10: IW Advanced Dption...l

[ MO ReREETE [ Bell Time11: IW Advanced Dption...l

el ILDCk1 ]v el |L00k2 jv [ Bell Time12: W Advanced Dption...l

wosPatl[i1 =] wesPote[ine ] | [ BelTime13 [0000  Advanced Option. |

Self Port m ™ Bell Time4: W Advanced Dption...l

[ Bell Time15: IW Advanced Dption...l

Gy Reramelss.. Wersion Info | Clear Alarm | Clear Device | [ Bell Time16: IW Advanced Dption...l
Fire Forced Open All Door

Controller Parameter:
+ Menu PWD: set the menu password (There are blank when come out from the factory)
# Check Error: -99----99 second/day (default: 0 second/day, negative: adjust to slow, positive: adjust to fast)
# Back Light: NC. NO. (Default) Auto Time Segment
+ Time Segment: When Back Light is set as the Time Segment that means it is in light.
+ Beep Hint: Keyboard Bell Hint
+ Record Option: In Record Out Record Events Fill Cycle No Sameness 5 Digit Cardld Capacity Alarm
# |/O Port Setting: Relayl Relay2 W26 Portl W26 Port2 Self Port
Relayl: Lock1(Default) Lock2 Bell Alarm illegality NULL
Relay2: Lockl Lock2(Default) Bell Alarm illegality NULL
W26 Portl: In1(Default) Outl In2 Out2 NULL W26 0Out W34 Out W44 Out
W26 Port2: In1 Outl In2(Default) Out2 NULL W26 Out W34 Out W44 Out
Self Port: In1(Default) Outl In2 Out2 NULL
# Bell Time01----Bell Timel6: System provides each door 16 Bell Time, user can change it freely.

Command Button:

= Version Info: Read the information of the supplier from controller.

# Clear Alarm: Clear all alarm of controller.

= Clear Device: Device will clear all record and all Authorizing User, Restore all parameter of leave factory.
+ Advanced Option: The Advanced Option dialog box appears. To set Duration and Week for bell.

x|
Duration: |15 z | SEC

Bellweek

W Monday W Tuesday v Wednesdap W Thursday W Fridag

Cancel |

# Fire Forced Open All Door: click button to open all door always.
+ Copy Parameter: The Copy Parameter dialog box appears. From selected controller copy parameter to assigned
controller.




x

Source Cantraller: [ Parameter List
IDUUUﬂdoDl 0000%contmller ¥ Door
IV Time Frame

Object Contraller:

0000%door 0000Hconaler | = ¥ Time Zone
0007 fdoor 000D4contoller ¥ Haoliday Control
v Lse Group
IV Controller

Cancel

To copy parameter to assigned controller

1. In Door/Controller Setup dialog box, select a door number in list box, Click Copy Parameter, the Copy Parameter
dialog box appears.

2. In Copy Parameter dialog box, Select door number in the Object Controller list box (user can make multiple
selections in list box).

3. In Parameter List, select parameter will to copy.

4. Click OK.

Transfer Parameter
On the System menu, click Transfer Parameter. The Transfer Parameter dialog box appears.

x
Source List: Selected List:
Doorld Controllerld Doorld Controllerd
[ » | o000 0000 =]
onm Qooo
b |
|
o e =
] Cancel |

To adjust parameter of the controller
1. Make sure between the computer and the controller are already connected.
2. Select controller number from the Source List box to the Selected List box.

3. Click OK.
d Move selected items from the Source List box to the Selected List box.
r Move all items from the Source List box to the Selected List box.
A . . .
Move selected items from the Selected List box to the Source List box.
A4

Move all items from the Selected List box to the Source List box.



Real Time Monitor
On the System menu, click Real Time Monitor. The Real Time Monitor dialog box appears.

=
{5 0000 D000ttcontroller M Tom Cardid |00055555?2

Department I Office Title I President
Time I 200512/2918:27 Fasition I 0000#door/ 00008 contrc
In_Out Out Event INormaI

System monitoring, Press <ESC> key break!

Time | Mame | Poszition | In_Dutl Ewvent =
|| 2005A12/2316:17 Mike 0000#door/ 00008 contraller . In Marmal
200512/2916:18 Tony 0000#door /00008 controller | In Mormal

2005112/2316:19 Tam 0000#door/ 00008 contraller . In Marmal
2005812/2916:27 Tam 0000#doar/ 00008 cantraller | Out Marmal

Cofitinue I Cancel | In Number EEEE Out Number EEE :

System is monitoring for brush card, it can display Name Cardld Department Title Time Position In_Out Event
Photo of Personnel.

Command Button:
+ Continue: To continue monitor.
« Cancel: Closes Real Time Monitor dialog box.

Video Monitor
On the System menu, click Video Monitor. The Video Monitor dialog box appears.
Yideo Monitor x|

Mame Tam Cardld IW
Department IV Title IW
Time lm Pozition W
In_Out ||h— Event W

Press <ESC> key break!
Press <TAB=> key setup VideoSource!
Press <HOME= key setup VideoProperty!

System is monitoring for brush card, it can display Name Cardld Department Title Time Position In_Out Event
Photo of Personnel, and to capture image.



Verify Image
On the System menu, click Verify Image. The Verify Image dialog box appears.

Fersornell|  Mame Code |Departmer|Shiftd = Clockln_Out Doorld [~
| 000001 Tom  |ADOOOT | U A1 200512/2315:32 | 0000
|| ooooo2  Mike |apoooz | 2 || coosm2atssa | oooo G
|| ooooo3  Tery | ADOOO3 || coosm2291815 | oooo B
200512/2316:15 | 0000 el
Il | 2o008m12/2916:18 0000 A
Il || 200812231619 oooo
Il || 20082031827 oomo -
Il || 20082291842 oomo
] o 200512/23716:45 | o000
i I i
- - i
Sarting % .
’75' Personreld ¢ Code ¢ Department © ShiftCode il

To verify image of personnel

1. Click to activate the left side grid, select individual personnel from the grid.

2. In the right-down side image box, will be display photo of individual personnel.

3. Click to activate the right side grid, select date and time of personnel from the grid.
4. In the right-up side image box, will be display image of capture.

Initialize Controller
On the Register menu, click Initialize Controller. The Initialize Controller dialog box appears.

.ﬁ Initialize Controller |
— Door/Controller List [ Only Display Doar OF Using

Dioorld | D oot ame | Controllerld |E0ntr0llerName| sebdark |.t'-‘-.ttendanc:e| tdemao I;l

Q000 | 0000Hdoor nooo oo00#contoller W Using W Partake J

Qoo | 0007 Hdoor nooo oo00#contoller W Using W Partake

o002 | o002ddoor noom 0001 #controller [ Using T Partake

0003 | 0003Hdoor noom 0001 #controller [ Using T Partake

o004 | 00048door nooz oo02#contioller [~ Using T Partake

0005 | 000SHdoor nooz oo02#contioller [~ Using T Partake

Q00 | 000EHdoor ooz 0o003contoller [~ Using T Partake

0007 | 0007 Hdoor ooz 0o003contoller [~ Using T Partake

000s | 000SHdoor noo4 oo04#contoller [~ Using T Partake

000s | 00098door noo4 oo04#contoller [~ Using T Partake

Q0 | 001 0#door noos oo0S#contoller [~ Using T Partake

o1 | 0011 Hdoor noos oo0S#contoller [~ Using T Partake

oz | 00 28door n0os Oo06#contoller [ Using T Partake -

Cancel |

To initialize controller

1. In the UseMark column, click Using check box.
2. Click OK.

To partake attendance for controller

1. In the Attendance column, click Partake check box.

2. Click OK.



Initialize Card
On the Register menu, click Initialize Card. The Initialize Card dialog box appears.

Q Initialize Card ﬂ
Cardld I 0009862450 Read|Card Press <ESC=> key break!
— Card List [ Only Dizplay Card Of Using
CardMo | Cardld | Description | I1zekd ark | RegisterT ime | DeregisterT ime I;
ooaool - O0OSEEESTEZ r Using fof o fFof Lo
00aooz | 000S930243 r Uzing i Lo Fof
00aoos | 0009se2450 r Using ff Fof

To initialize card

1. Make sure between the computer and the controller are already connected.
2. Click Read Card.

3. Brush card on the controller, a new card number will be add in the grid.

Initial Password Setup
On the Register menu, click Initial Password Setup. The Initial Password Setup dialog box appears.

.ﬁ Initial Password Setup EI

| itial Paszword: batatatatat]

I—
Cancel |

Initial Password is useful when Enter Type is set as Card&Password. It is set as initial password of personnel in
register card.



Register/Deregister
On the Register menu, click Register/Deregister. The Register/Deregister dialog box appears.

~NRegister/Deregister x|

j  Accesz Rights Setting

Persannelld| 000001

Deadling: | 2099/12/31

Mame IT':"T' Feq. Mark:
LDginMark| Dioorld | Controllerld | lzelGroup | =
Code 400001 0000 0000 00
T o007 ] oo
Title I Fresident |
| | Delete Ikem
Copy Ikem

Departrent I O ffice

Plaste Item

Cadld | 0005686572 2

CardNo | 00000

o, OO000007 ReqgisterTime: 2005/12/29 11:26 zertame: SYSTERM State: LOGIM

Reqister All | Deregister All | Begister Group | Register Doar | Beoizter One | Dereqigter One

In the dialog box, to register card or deregister card for controller. And user can change access level of the card freely
(access address level and access time level).

To register card for the controller

1. Make sure between the computer and the controller are already connected.

2. In the Edit Toolbar, click New button.

3. In the Personnelld box, select holder of card from the drop-down list.

4. In the Cardld box, select number of card from the drop-down list.

5. In the Deadline box, type deadline of card.

6. In the Reg.Mark grid, move mouse to click in blank line, select Add Item in the access menu, the Access Level
dialog box appears.

x

Brccess Du:u:urlu:ll Q000#door j

Use Group | O0#UseGroup ]

Cancel |

# In the Access Doorld box, select door number from the drop-down list.
# In the Use Group box, select use group number from the drop-down list.
# Click OK, add a new item in the grid.

7. Click Register All.



To deregister card for the controller

1. Make sure between the computer and the controller are already connected.
2. In the Edit Toolbar, click Find button, to search holder of card.

3. Click Deregister All.

To register a great quantity of card for the controller. If access level of the card are the sameness, such as the
same department, in this way, we can set one of their access level as template to copy others.

1. Make sure between the computer and the controller are already connected.

2. Click Register Group, the Register Group dialog box appears.

x
— Sorting  Accessz Rights Setting Template
= Perzonnelld  © Code " Title " Department Deadine: IEDEE.-"'I 277
Source Personnel: Selected Perzonnel: Reg. Mark:
000002 Mike  AQDDOZ ;I ;I Doorld | Controllerlld | UseGroup [=
000003 Tony  AQDDO3 R | oo ooon o0
| oom 0000 00
kk |
[ r
1 | :
Source Card: Selected Card: L
000002 0005380243 =] I
000003 0003862450 R | ||
13 | :
= i .
44 |
:I LI ] Cancel

= Select holder of card from the Source Personnel list box to the Selected Personnel list box.
# Select number of card from the Source Card list box to the Selected Card list box.
= Click OK.



To register a great quantity of card for the new controller
1. Make sure between the computer and the controller are already connected.
2. Click Register Door, the Register Door dialog box appears.

x

— Sorting Feqizter Doar Template:
{* Personnelld ¢ Code = Title " Department TransferMark| Du:u:urlu:l| Controllerd | UseGroup I;
_|_ Transfer | 0000 Qa0ao oo
Source Perzonnel: Selected Perzaonnel: _I_ Transfer | 00 0no oo
000001 Tam AOOOD ﬂ ;I v Transfer | 0002 oot oo
000002 kMike  ADOOODZ2 v i Tranzfer | nooz om i}

000003 Tony  A00003

144 W

11

;I ;I o Cancel

+ Select holder of card from the Source Personnel list box to the Selected Personnel list box.
+ In the TransferMark column of Register Door Template grid, click Transfer check box.
= Click OK.

Collect Raw Data
On the Collect menu, click Collect Raw Data. The Collect Raw Data dialog box appears.

x

Source List: Selected List:
Controllerld Cantrallert ame Controllerld Cantrallert ame
0000 Oftcontroller | » =]
(3

[




To collect data of the controller

1. Make sure between the computer and the controller are already connected.
2. Select controller number from the Source List box to the Selected List box.
3. Click OK.

Move selected items from the Source List box to the Selected List box.

Move all items from the Source List box to the Selected List box.

Move selected items from the Selected List box to the Source List box.

— 1 Move all items from the Selected List box to the Source List box.

Import Raw Data
On the Collect menu, click Import Raw Data. The Import Raw Data dialog box appears.

-

¥ [n/0ut D ata ¥ Event Data

Collect Start Date: |2n05x1 1401 | |

Collect End D ate: |2n05x1 2401 |

I o

To import raw data to database

1. In the Collect Start Date box, select date or type date.
2. In the Collect End Date box, select date or type date.
3. Click OK.

User Login
On the Personnel menu, click User Login. The User Login dialog box appears.

UseiMame: | SYSTEM =
Pazsword: ||

Title: |

Userlewvel: I First Lewvel

k. Cancel |

To login into the Sentry Access Control System again

1. In the UserName box, select your name from the drop-down list.
2. In the Password box, type your password.

3. Click OK.




Change Login Password
On the Personnel menu, click Change Login Password. The Change Login Password dialog box appears.

Change Login Password

I zert ame: I SYSTER

DldPaszvward: I

M ewPazswaord: I

Confirm MewPazsward: I

] Cancel |

Allows you to change your password

1. In the OldPassword box, type your old password.

2. In the NewPassword box, type your new password.

3. In the Confirm NewPassword box, type your new password again.
4. Click OK.

User Maintenance
On the Personnel menu, click User Maintenance. The User Maintenance dialog box appears.

\Q User Maintenance El
Userld IW zerM ame IW Phaota
NativeF‘Iacel Sex
|dentityCard I Lady |
Tie | Bithday | //

Phore I HireD ate IT
Address I

PostalCode I ReqisterD atel 20051021 zerlevel I First Lewvel j
bl emo ;I

In the dialog box, to add or edit or save or delete or find information of user.

To add a new user

1. In the Edit Toolbar, click New button.

2. In the UserName box, type name of user.
3. In the Edit Toolbar, click Save button.



Import Personnel Name&Code
On the Personnel menu, click Import Personnel Name&Code. The Import Personnel Name&Code dialog box

appears.

\Q Import Personnel Name#&Code x|

Source File:
[ CAELFINVCUSTOMER. TXT

Create E xample k. Cancel |

To import personnel name and code
1. In the Source File box, type or select text file (*.TXT) .
2. Click OK button.

Personnel Information Maintenance
On the Personnel menu, click Personnel Information Maintenance. The Personnel Information Maintenance dialog

box appears.
X

\Q Personnel Information Maintenance

Persnnnelldlﬂﬂﬂﬂm Mame | Tam Code I.&EIEIEIEH Photao

NativeF‘Iacel |dentityCard I
Departrment I 1_ j Clazsification I Official j
Title | President = ShiftCode |41 =

Bithday | /4 BithMonth | Sex

| Gentleman

Addrezs
PostalCode Phione I [ Usetark
Diiploma Univerzity = Speciality I School I

HireD'ate A FireD ate A I Firetd ark RegisterD atel 20054124119

b emo

Bt

In the dialog box, to add or edit or save or delete or find information of personnel.

To add a new personnel

1. In the Edit Toolbar, click New button.

2. In the Name box, type name of personnel.
3. In the Code box, type code of personnel.
4. In the Edit Toolbar, click Save button.



Personnel Merit and Demerit Records
On the Personnel menu, click Personnel Merit and Demerit Records. The Personnel Merit and Demerit Records
dialog box appears.

\Q Personnel Merit and Demerit Records |
Ferzonnelld Code Mame Date Type Reazon I;I

~

Frint Find Add Delete k. Canicel |

In the dialog box, to add or edit or save or delete or find or print merit/demerit of personnel.

To add a new merit/demerit of personnel

1. Click Add button.

2. In the Personnelld column, select number of personnel from the drop-down list.
3. In the Type column, select merit or demerit from the drop-down list.

4. In the Reason column, type reason for merit/demerit.

5. Click OK button.

Data Base Maintenance
On the Personnel menu, click Data Base Maintenance to validate database.

Copy
Click Copy copies the current selection.

Restore
Click Restore reverses the changes that you made to the current record in the active window. The Restore command
does not undo the changes if you have already chosen the Save command.



Holiday Setup
On the Attendance menu, click Holiday Setup. The Holiday Setup dialog box appears.

N Holiday Setup x|

July 2005 August 2005

1 2 1 2 3 4 al E Haliday

3 4 ] E 7 8 9 7 8 9 10 1 12 13

1a 1 12 13 14 15 16 14 15 16 17 18 13 20

17 14 13 20 i 22 23 4 22 23 24 25 26 27
24 25 26 27 28 29 a0 28 29 30 A

Wfiorkday

September 2005 October 2005

1 2 3 1
4 al E 7 8 3 10 2 3 4 ] E 7 g
N 12 13 14 15 16 17 ] 1a 1 12 13 14 15
18 13 20 4 22 23 24 16 17 18 13 20 | 22

25 25 a7 28 29 30 23 24 28 25 ar 28 29
a0 1l
Movember 2005 December 2005
1 2 3 4 5 1 2 3

E 7 a 9 10 1 12 4 al E 7 a 3 10
13 14 15 16 17 18 19 1 12 13 14 15 16 17
20 2 22 23 24 24 26 18 13 20 21 22 23 24
a0 25 26 27 28 29 a0 A

The dialog box display a perpetual calendar.

To assign holiday for software system
Move mouse to click the date, select Holiday in the access menu, the date will be covered of the red square frame.

Command Button:

# Prior Year: Go to the prior year display.

+ Next Year: Go to the next year display.

« First Half Year: Go to 1----6 months of the current year display.

+ Second Half Year: Go to 7----12 months of the current year display.



Time Setup

On the System menu, click Time Setup. The Time Setup dialog box appears.

\Q Tine Setup

X

o

cuno- (d-d8 Wed  {H:HZ: M

Source List:

Cottrollerld Cantrallert ame

=)

FE

14

Selected List:

Cottrollerld Cantrallert ame

Qooo Oftcontroller

=

[

¥ Check Controller's Time First

k. Caricel |

To adjust date and time of the controller
1. Make sure between the computer and the controller are already connected.
2. Select controller number from the Source List box to the Selected List box.

3. Click OK.

FE

14

Move all items from the Source List box to the Selected List box.

— 1 Move all items from the Selected List box to the Source List box.

Move selected items from the Source List box to the Selected List box.

Move selected items from the Selected List box to the Source List box.




Diploma Setup
On the Attendance menu, click Diploma Setup. The Diploma Setup dialog box appears.

x|
Diplarna: IDI:n::tn:nr
I niverzity ;I
b azter
Dractor
>
O =
LI Add Delete

To add a new diploma

1. Click Add button.

2. In the Diploma box, type name of diploma.
3. Press <Enter> key to save.

Title Setup
On the Attendance menu, click Title Setup. The Title Setup dialog box appears.
x

Title: I President

Employes ;I

Director

Fresident

> =
Oi =
LI Add Delete

To add a new title

1. Click Add button.

2. In the title box, type name of title.
3. Press <Enter> key to save.



Classification Setup

On the Attendance menu, click Classification Setup. The Classification Setup dialog box appears.

\Q Classification Setup

X

Classification: | Pravvisional

Official

Provvizianal

=

[

O
Add

=

Delete

To add a new classification
1. Click Add button.

2. In the classification box, type name of classification.

3. Press <Enter> key to save.

Department Setup

On the Attendance menu, click Department Setup. The Department Setup dialog box appears.

Q Department Setup

X

[ Office

[ Technique Ministy
(1 Design ministy
[ Click to edit tex

Add Rioat

Department; | Click to edit text

&dd Child

Delete

Save

Cancel

To add a new department
1. Click Add Root button.

2. Move mouse to click in the click to edit text area, to activate click to edit text box.

3. In the click to edit text box, type name of department.

4. Press <Enter> key to confirm.
5. Click Save button.




Shift Code Setup
On the Attendance menu, click Shift Code Setup. The Shift Code Setup dialog box appears.

x
ShiftCode Degcription Firzt Frame |Second Frame| Third Frame [Owertime | Midveay Fest [Midway Dvertime|non-EndTime|Dilect|_l,l Dv:{;l
Al administer persannel 08:00-12:00 13301730 000 0-0-0 0-0-0 MMM M-M-M
: A2 manufacture pergonnel | 08:00-12:00 12301730 18302230 0041 0-0-0 0-0-0 M-H-M MN-M-M
A3 manufacture pergonnel | 00:00-08:00 | 08:00-16:00  16:00-00:00 000 0-0-0 0-0-0 M-H-N M-M-M
M4 | manufacture personnel | 08:00-12:00 | 13:30-17:30 0-0-0 0-0-0 0-0-0 N-MH-N N--M

- add shift Code
Delet shift Code

M|

To add a new shift code
In the grid, move mouse to click in blank line, select Add Shift Code in the access menu, the Add Shift Code dialog
box appears.

Add shift Code
ShiftCade: I Ciescription: I Mormal Type: | Mormal *

— 'work Time Setting

:

Mo Start Tirne: 00:00 j Mo End Tirne: 00:00 -

bidweay Rest: I 0 3: b Midway Owvertime; 0 =1 M

[ Owertime: IWeekda_l,l "I [ Directly Overtime [ non-EndTime & Twa time

1

Mo.2 Start Tirne: Ma.2 End Tirne:
kidway Rest: b fdidway Owvertime: kd
" Four Time
fo.3 Start Tirne: Mo End Tirne:
Midweay Fest: b bidweay Dvertime: b
£ Six Time

] Cancel




+ In the ShiftCode box, type code of shift (less than 5 characters) .

# In the No.1 Start Time box, type work start time (hour and minute) .
= In the No.1 End Time box, type work end time (hour and minute) .
# Click OK button.

Other Parameter:

+ Midway Rest: Include midway rest time in the frame work time.

+ Midway Overtime: Include midway overtime time in the frame work time.

+ Overtime: The frame work time will be treated as overtime time (Weekday, Rest, Legal).

# Directly Overtime: Brush card time greater than work end time will be treated as overtime time.
» non-EndTime: non-Brush card will be treated as normal in work end time.

Example:
1.In the factory, the work time of administer personnel is: {08:00--12:00} and {13:30--17:30} as normal work time. Set
as down:

Add shift Code
ShiftCode: I-"-'ﬂ D escription: I adminizter persc Type: | Mormal

— ‘Wark Time Setting

Mo Start Time: IUBZUU ﬁ Mo.1 End Time: 12:00
Midweay Fest: I 0 3: I Midveay Owvertime:

[~ Owertime: Iweekday vl [ Directly Overtime [ non-EndTime & Twa time

:

i

l

M

;

d

M2 Stark Time: 13:30 ﬁ Mo.2 End Time: 17:30

Midway Fest: I a 3: I Midway Dwvertine:

[ Dwertime: I'W'eekday vl r Drirectly Owertime [~ nonEndTime & Four Time

i

M

j
alr

Mo.3 Start Tirne: Mo.3 End Time:
bidweay Rest: b4 bdidvay Owertime: bd

™ Six Time

Cancel |




2. In the factory, the work time of manufacture personnel is: {08:00--12:00} and {13:30--17:30} as normal work time,
{18:30--22:30} as overtime time. Set as down:

Add shift Code
ShiftCode: I-"-'~2 D'escription: I manufachure pe Tupe: | Marmal

— ‘wiork Time Setting

Mol Start Time: IUBZUU j Mol End Time: 12:00
Midweay Fest: I 0 3: M Midveay Oevertime: 0 = M

[~ Overtime: Iweekday vl I Directly Overtime [ nor-EndTime € Twa time

:

i

1

e

Mo.2 Start Tirne: 13:30 ﬁ Mo.2 End Timne: 17:30 =

Midweay Fest: I 0 3: I Midveay Owvertime: o =i M

[~ Owertime: Iweekday vl [ Directly Overtime [ non-EndTime & Faur Time

Mio.3 Stark Time: 18:30 ﬁ Mo.3 End Time: 22:30 =

Midway Fest: I o 3: I bidway Dwvertinme: |
¥ Dwertime: Iweekday vl ™ ronEndTime (* Sig Time

Cancel |

3. In the factory, the work time of manufacture personnel is: {00:00--08:00}, {08:00--16:00} and {16:00--00:00} three
frame time as shift work time. Set as down:

Add shift Code
ShiftCode: I-"-"-3 D escription: I rmanufacture pe Type: | Three Shift =

— ‘Wark Time Setting

Mo.1 Start Time: IUUZUU ﬁ Mo.1 End Time: 0g:00 —

Midweay Fest: I 0 3: I Midveay Owvertime: o =i M

[~ Owertime: Iweekday vl [ Directly Overtime [~ non-EndTime & Twe tme

e

]

:

d

Midway Fest: I a 3: I Midway Dwvertine: o = M

[ Dwertime: I'W'eekday vl r Drirectly Owertime I~ nonEndTime € Fowr Time

M2 Stark Time: 08:00 ﬁ Mo.2 End Time: 16:00

i

i

Ma.3 Start Time: IIEZUU j Ma.3 End Time: 00:00

Midweay Fest: I 0 3: [ Midveay Owvertime: o = i

[~ Overtime: Iweekday vl I Directly Overtime [ nor-EndTime & 5 Tine

Cancel |

l




4. In the factory, the work time of manufacture personnel is: {08:00--12:00} and {13:30--17:30} as normal work time,
{13:30--17:30} as directly overtime time. Set as down:

Add Shift Code
ShiftCode: I-"-"t*‘r D escription: I ratufacture pe Twpe: | Hormal

— ‘wiork Time Setting

Mol Start Time: IUBZUU j Ma.1 End Time: 12:00
Midweay Fest: I 0 3: I Midveay Owertime: o =i M

[~ Overtime: IWeekda_l.J "l I Directly Overtime [~ nonEndTime  Two time

:

i

l

Mo.2 Start Time: 13:30 ﬁ Mo.2 End Time: 17:30 =

Midweay Fest: I 0 3: M Midveay Oevertime: 0 = M

[ Dwertime: Iweekday vl I~ Drirectly Owertinme [~ nonEndTime & Four Time

EE|

Mo.3 Start Tirne: Mo.2 End Time:
Midway Rest: I Midwan Owvertime: kd

= Six Time

Cancel |




Ask For Leave Maintenance
On the Attendance menu, click Ask For Leave Maintenance. The Ask For Leave Maintenance dialog box appears.

\Q Ask For Leave Maintenance

Perzonneld M ame Sexr Code Title | Department | ShiftCode [~
L no0oo Taom T A000m Prezident _
o000z Mike F ADODO2 Diirectar 2
: 000003 Tary F A00003 President 3
Leave ertime Buszinesz Trip I Ot Droar ity
StartTime EndTime [ray HDur|MinutEi Twpe | Auditar | Reazon

S

M 2005/11/02 08:00  200511/021%:30 0 O 3 30 | Sick

200511100800 | 2005117071730 O 3 30 | Ewent

" Code " Department © ShiftCode i

Sorting ‘

Add ] elete ‘

To add a new leave record

~NOoO o WNBRE

. Click to activate the top side grid, select individual personnel from the grid.
. Click Add button.

. In the StartTime column, type start time.

. In the EndTime column, type end time.

. In the Type column, select types from the drop-down list.

. In the Auditor column, select auditor from the drop-down list.

. In the Reason column, type reason.



Work Time Maintenance
On the Attendance menu, click Work Time Maintenance. The Work Time Maintenance dialog box appears.

ﬁ Work Time Maintenance |
Perzonnelld]  Mame Code |Department| ShiftCode [~ Date |W’eek| ShiftCode | Haliday ‘workkdark, [+
|¥ Oooo0i Torn A0000 1_ &1 | | 2005A171/01 | Tu A1 [ whark Az Lsual
| | Oooooz Mike A00002 2 &1 | | 200511702 | we A1 [ wionk Az Lsual
Q00003 Tony A00003 3 &1 200511403 0 Th &1 [ wiark As sual
B B 200511204 | Fro [T work A3 Usual

HI wiork &g Usual
[ wiork &g Usual

200511/05 | Sa
200511406 | Su

2005411/07 | Mo ™ woik A Usual

] | 2005111008 Tu I otk As Usual

| | 20051109 we | a1 T work s Usual

| [| 20051110 Th | a1 T work s Usual
20051711 R A1 T work As Usual

] [| 20051112 sa | a1 T work As Usual

| [| 20051113 su | a1 T work s Usual
200541714 Mo | A1 T work As Usual

] 205115 Tu | a1 T wokAsUsual |+l

Work Start Date: | 2005/11/01 |

Sorting
' Perzornelld € Code © Department € ShiftCode

% Generate Initial Plan

Find

Confirm Plan

Aszzsign Plan by Group

wiork End Date; | 2005/12/01

Flan finished!

100%

To plan work time for personnel

1. In the Work Start Date box, select date or type date.

2. In the Work End Date box, select date or type date.

3. Click Generate Initial Plan button, to plan work time for all day of anyone.(Personnel must be assigned a ShiftCode
in the Personnel Information Maintenance dialog box)

4. If you want to adjust ShiftCode of relevant day, in the ShiftCode column of in the right side grid, select ShiftCode
from the drop-down list.

5. Click Confirm Plan button, automaticaiiy confirm plan work time.

To adjust a great quantity of shiftcode for the personnel. If shiftcode of the personnel are the sameness, such as
the same department, in this way, we can set one of their shiftcode as template to copy others.
1. Click Assign Plan by Group button, the Assign Plan by Group dialog box appears.



.ansign Plan by Group ﬂ

Source Perzonnel: Selected Perzonnel: Azzign Template:
Id Hame  Department Id Hame  Department Date | Week| Shiftl:nde| Huoliday ‘W arkkd ark |~
000001 Tom 1_ ] 000002 Mike 2 =~ ] 20satm . Tu A1 T Work As Usual
000003 Tarny 3 20051102 | We Al ™ wiork & Usual

2005/11/03 | Th A1 ™ work Az Usual
20051104 Fr Al ™ work Az Usual
20051105 | Sa Al ™ work A3 Usual
M 200511406 0 Su I7 wiork Az Usual
20054107 0 Mo B {I work Az Usual
s 2005411/08 | Tu ™ work Az Usual
200511409 | We I work Az Usual |
200541140 0 Th I 'whork Az Usual
20051141 Fr Al I 'whork As Usual
20051112 | Sa Al I wiark A Ugual
2005/1143 0 Su A1 ™ work Az Usual
2005/11414 0 Mo Al ™ work Az Usual
20051145 0 Tu A1 ™ work Az Usual
20051146 | WwWe Al [ work A3 Usual |+

;I ;I Ok | Cancel |

44 m

B E BB

=+ Select personnel from the Source Personnel list box to the Selected Personnel list box.
= In the ShiftCode column of in the Assign Template grid, select ShiftCode from the drop-down list.
Click OK button.



Attendance Record Maintenance
On the Attendance menu, click Attendance Record Maintenance. The Attendance Record Maintenance dialog box
appears.

4 & Attendance Record Maintenance Date:Z2005,11,/01—2005,/11,/30 x|
Persannell]  Mame Code  |Departmen Shiftd = D ateTime Wieek| No. Clockln_Out | Fesult | Walle | ShiftCade |~
W 000007 Tam AQ0om 1 Al M 200541100 08000 Tu 1 2008/11/00 0755 A1
] oooooE | Mike AD00oz 2 Al [ | 200541100 12000 Tuw o 20 2008411400 1202 Attend 240 A1
] 000003 | Tong AD0003 3 Al [ | 20054100 13300 T 3 20081100 1326 A1
] [ | 2005411500 17300 T 4 20081400 1735 Attend 240 A1
] [ | 20051102 08:00  ‘we 1 Mo Sick 240 A1
B [ | 20051102 12:00 | we | 2 IV A1
] [ | 2005411502 13300 we | 3 Mo Sick 240 A1
B [ | 200511021730 | we | 4 IV A1
: : 2005A11/0308:00 0 Th 1 2008/11/03 0303 Late 3 A1
|| | | 2008/11/021200 0 Th 2 2005/11/037120 Aftend 237 A1
|| | | 2008/11/0212300 Th 3 2005/11/0371329 A1
|| | | 2008114021730 Th 4 2008114031737 Aftend 240 A1
|| | | 200511404 02:00  Fr 1 2005/11/04 0723 A1
|| | | 2005/11/04 1200 Fr 2 20051104 1204 Aftend 240 A1
|| | | 2005/11/041230 0 Fr 3 200511041325 Early 20 A1
|| | | 2005115041730 Fr 4 2005/11/04 1710 Aftend 220 a1
|| | | 2008115050800 Sa 1 s a1
it 2008/11/051200 0 Sa | 2 s a1 LI
Sorting % Wi B Eim ozl
F " Code  Depattment  ShiftCode Firud Werify 100%

To verify attendance record for personnel
1. Click Verify button, automaticaiiy verify attendance record for anyone.

Grid Description:

+ DateTime column: Display work time of plan.

# Week column: Display week of relevant date.

« No. column: Display number of times for that day brush card.

# ClockIn_Out column: Display actual brush card time.

= Result column: Display result of verify attendance.(Attend, Late, Early, Absent, Holiday, Overtime, Rest-Overtime,
Legal-Overtime, Non-Overtime, Evection, Egress, Sick, Event, Swap, Wound, Marry, Maternity, Funeral or
Early&L ate)

+ Value column: Display value of result.

# ShiftCode column: Display ShiftCode of that day.



Monthly Attendance Data Maintenance
On the Attendance menu, click Monthly Attendance Data Maintenance. The Monthly Attendance Data
Maintenance dialog box appears.

\Q Monthly Attendance Data Mainke x|

Altendance Maonth:

2005411 =]
2005412

Recall

Delete

Frarmpt: Check. disk space is enoughl

To copy attendance data of current month

1. Click Copy button, The Attendance Month dialog box appears.
2. In the Attendance Month box, type month of copy.

3. Click OK button.

To recall attendance data of assigned month
1. In Attendance Month list box, select a month.
2. Click Recall button.

To delete attendance data of assigned month
1. In Attendance Month list box, select a month.
2. Click Delete button.



Contents
On the Help menu, click Contents (or press <F1> key). The Contents dialog box appears.
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About
On the Help menu, click About. The About Sentry Access Control System dialog box appears.
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Background Picture Setup
On the Help menu, click Background Picture Setup. The Background Picture Setup dialog box appears.
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To assign background picture for software system
1. In the Source File box, type or select picture file.
2. Click OK button.

First: Click First displays the first record of the current table.

Prior: Click Prior displays the prior record of the current table.

Next: Click Next displays the next record of the current table.

Last: Click Last displays the last record of the current table.

Add Item: Click Add Item adds a new line to the grid for adding another Access Level to the personnel.
Delete: Click Delete deletes the current record from the active table.

Copy: Click Copy copies the current selection.

Paste: Click Paste inserts the last copied selection.

How to install software

To install software from disc

1. Insert the compact disc in the CD-ROM drive.

2. Double-click Setup.exe.

3. Follow the setup instructions in the setup wizard.

How to grant IC card

To grant IC card for useful

1. Click Personnel Information Maintenance menu item in the Personnel menu, to add personnel.
2. Click Initialize Controller menu item in the Register menu, to add controller.

3. Click Initialize Card menu item in the Register menu, to add IC card.

4. Click Register/Deregister menu item in the Register menu, to register IC card.

How to verify result of attendance

To verify result of attendance

1. Click Collect Raw Data menu item in the Collect menu, to collect attendance data.

2. Click Import Raw Data menu item in the Collect menu, to import attendance data.

3. Click Work Time Maintenance menu item in the Attendance menu, to plan work time of personnel.

4. Click Attendance Record Maintenance menu item in the Attendance menu, to verify result of attendance.
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